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University’s Quality Assurance officer
Background

The European Humanities University (EHU) is a private, non-profit liberal arts university committed to excellence in education and research, with a strong social mission. Founded in Minsk in 1992, EHU is celebrating its 20th anniversary this academic year. EHU has been headquartered in Vilnius, Lithuania since authorities expelled it from Belarus in 2004. It serves nearly 2,000 mostly Belarusian students, offering in-residence and low-residence undergraduate and graduate degree programs and promoting research in the humanities and social sciences. 
Currently, EHU is the only Belarusian University operating in an environment of academic freedom and participating in the Bologna process that makes academic degree standards and quality assurance standards more comparable and compatible internationally. EHU’s strong reputation has brought about cooperation with well-known European and American universities. The university maintains centers of academic research on various subjects within the humanities and social sciences and publishes several academic journals.
More information about EHU is available online at www.ehu.lt
Job Description
Title: 


University’s Quality Assurance officer
Location:

Vilnius, Lithuania

Type:


Full-Time (40 hours per week)
Working languages:
Lithuanian, English, Russian (excellent communication skills, both written and oral)
Duties:

The University’s Quality Assurance officer ensures quality is pursued at all levels of the University, establishing the relationship between the formal quality assurance processes and quality culture. Officer interprets and implements quality assurance standards; monitors unusual occurrences, reporting follow-up procedures periodically; reviews quality assurance standards, studies existing policies and procedures, and interviews personnel and students to evaluate effectiveness of quality assurance program; writes quality assurance policies and procedures.
Essential Qualifications:
A quality assurance officer must have knowledge in the area of quality control and assurance in higher education institutions. Good oral and written communication skills in Lithuanian, English and Russian are needed to communicate with senior management, other departments or branches, and for writing quality control procedures. A bachelor's degree meets the educational requirements to be considered as a quality assurance officer. Advanced degrees and professional education, particularly in social sciences and knowledge in general applications and quality assurance information systems management may give applicants an advantage. 
Candidates are requested to send a curriculum vitae (CV) and cover letter to jobs@ehu.lt, before March 29th, 2012. Please note the position you are looking to fill.
The selected candidates will be notified individually and invited to take part in an interview. 

